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[IpaBuna
0OMeHa IeTOBEIMHY [TOJapKaMy U 3HaKaMH JeJIOBOTO TOCTeTIPUUMCTBA B
MY «Yupasierue o6pa3zoBanus Y pyc-MapTaHOBCKOIO

MYHHIIMTIAIEHOTO PaioHa

1. O0mue MoJI0KEHUS
1.1. TIlpaBmma o0MeHa JeNOBBIMM TIOfapKkaMKM M  3HAKaMH  JICIOBOTO

rocrempunMcTBa B MY «VYmpasinerume obpasosanus Ypyc-MapTaHOBCKOTO
MYHHUIHIATEHOTO palionay (manee — IIpaBuna) paspaboTaHEl B COOTBETCTBHUH C
nonoxerusyvu Korcruryuuu Poccuiickoit @enepanuy, PeepalbHOTO 3aKOHA OT
25 nexabps 2008 r. Ne 273-03 «O mpoTUBOJEUCTBUN KOPPYIILAID) U MPUHATHIMU
B COOTBETCTBUU C HUMY MHBIMH 3aKOHOJATENBHBIMU U JIOKAJTbHBIMHU aKTaMHU.

1.2. TIpaBua OMpENeNsiOT eMHWHBIE I BCEX PAOOTHHWKOB «YIIPaBICHHE
obpazoBaHus Y pyc-MapTaHOBCKOTI'O MYHULIATIAIIBHOTO PaoHa
(nanee — Yupexxnerne) TpeOOBaHUA K JAPEHUIO U IPUHATHIO AEIOBBIX ITOJAPKOB.

1.3. YupexneHne MOIIEPKUBACT KOPIOPATUBHYIO KyJBTYPY, B KOTOPOH
[eJOBBIE IOJNAPKM, KOPIIOPATUBHOE TOCTENPHUMMCTBO U TIPEICTABUTEIILCKHIC
MEpOIPHATHS PACCMaTPUBAIOTCS TONBKO Kak MHCTPYMEHT LA yCTAHOBICHUA U
HOJJEPKAHUS JENIOBBIX OTHOIUCHWH U Kak IPOSBJICHHE oOIIenpUHITON
BEKJIUBOCTH B XOJI€ NESITEIHHOCTH Y UPEKICHUA.

1.4. VYupexmeHwe HCXOOUT H3 TOLO, HYTO MNOJITOBPEMEHHBIC MEJIOBBIC
OTHOIIIEHHSI OCHOBBIBAIOTCS Ha JOBEPHUM U B3AUMHOM yBa)keHWH. OTHOIIEHUS, TIPX
KOTOPBIX HapyIaeTcsl 3aKOH M MPUHIMIBI JETOBOM 3THKU, BPEIAT PEILyTalliu
VupexeHHs ¥ HYeCTHOMY WMEHH ero pPabOTHHKOB, W HE MOTYT OOCCICYHTh
yCTOMYMBOE MOJTOBpEMEHHOE pa3BHTHE YupexaeHus. Takoro poja OTHOLICHWS
He MOT'YT OBITH IPUEMIIEMB] B IPAKTHKE PaOOTHI Y UperKICHISL.

1.5. JeictBme IlpaBmm pacmpocTpaHseTcs Ha BCex pabOTHHKOB
VupeskneHusi, BHE 3aBUCUMOCTH OT yPOBHSI 3aHUMAEMOU TOIDKHOCTH.

1.6. Janusre [IpaBuia mpecienyroT CIeayoIue Ieu:

- ofecredenne egUHOOOPA3HOTO ITOHMMAHKS DOJIHA K MeCTa JeJIOBBIX
[I0ZApKOB, JENOBOTO TOCTENPUUMCTBA, IPEICTABUTENBCKAX MEPOIPUITUNA B
JETOBOY MPaKTUKE Y UPEKIEHNUS,

- OCYILECTBIEHHE YIPABICHUYECKOW W XO3AHCTBEHHOW [EATENBHOCTU
VupexIeHvst HCKTIOYUTEIbHO Ha OCHOBE HaIJIe)KallnX HOPM U IIPABUI AEJI0BOTO
[OBeJleHNs, OasUpPYIOMIMXCS Ha IPUHIMIIAX KayecTBa IPEHOCTaBICHUS YCIyT,
3aIIUTHl KOHKYPEHIIUY, HEJOMYIIeHNs KOHQIUKTa HHTEPECOB;

- OIpeJeNeHre eIUHBIX I BCeX PabOTHHKOB YUpekaeHus TpeGoBaHui K
JapeHi0 W TIPUHSTHIO JEJOBEIX IIOJAPKOB, K OpraHu3allid K YYacTHIO B
[IPEICTaBUTEIBCKAX MEPOIIPUITHIX;



- MUHAMH3HPOBAHKE PUCKOB, CBI3aHHBIX C BOSMOXKHBIM 3JI0YIIOTPEOIEHIEM
B 00aCTH IOJAPKOB, IPEACTABUTEIECKAX Meponpuatuii. Haubonee cepbe3HbIMU
U3 TaKuxX PHCKOB SBISFOTCS OIACHOCTh IIOAKyIa ¥ B3ATOYHUYECTBO,
HECIIPABEJJIMBOCTE TI0 OTHOIIEHHIO K KOHTPareHTaM, MPOTEKIMOHW3M BHYTPH
VYupexneHus.

2. TpeGoBanusi, mpexbsiBJIsieMble K NEJ0BbIM IOJAapKaM H 3HAKaM
J€JIOBOI'0 TOCTeNMPUUMCTBA

2.1. PaGoTtHukE YUpeXIeHWs MOTYT IIOJy4yaTh JEIOBBIC IONAPKH, 3HAKU
IeJIOBOTO TOCTEIPUUMCTBA TOJNBKO Ha OQHUIMATIBHBIX MEPOIPUATUAX, IpH
YCIOBHM, YTO OTO He IIPOTHBOPEUMT TpeOOBAHUAM aHTUKOPPYIIIMOHHOIO
3aKOHOMATENLCTBA M HacTosIIMM [ IpaBuiiam.

2.2. Tlomapxku ® yCIyrd, IpUHAMAaeMmble WA IPEIOCTABIIEMBIC
VupesxieHueM, MepeqaroTess i IPUHAMAIOTCA TONBKO OT MMEHH YUPEXJCHUI B
[1eJIOM, a He KaK II0apOK MK [lepefiaua ero 0T OTIEeIbHOro paboTHUKA.

2.3. JlenoBBIE TOJAPKU, KOTOPEIe PAOOTHUKH OT UMEHH Y UPEIKACHUS MOTYT
TepeiaBaTh OPYTUM JIMIaM WM IPUHAMATh OT APYTUX JIMI B CBA3H CO cBOEH
TPYLOBOM JEATEIbHOCTBIO, @ TaKKe NPEJICTABUTENBCKAC PACXOABl Ha JEJI0BOE
FOCTEIPUMMCTBO JOJDKHBI COOTBETCTBOBATE CJIEYIOIIMM KPUTEPUAM:

- OBITH IPAMO CBSI3aHBI C YCTABHBIMHU LEAMH IEATENBHOCTH Y UPEKACHNU,
60 ¢ TMAMSTHBIMU JaTaMy, FOOMIesMH, OOIMEHAMOHAIBHBIMUA IIPa3THUKAMU,
WHBIMU COOBITUSIMU;

- OBITH pasyMHO OOOCHOBAaHHBIMH, COPa3MEpHBIMU U HE SIBIATHCA
mpeaMeTaMy POCKOIIH;

- He TIPeJCTaBIATH CO0OM CKPBITOE BO3ZHATPAXKIEHME 3a YCIyTY, ACHCTBHUE
vy 6e3eicTBIE, IOy CTUTENECTBO WIH TIOKPOBUTENBCTBO, TTPESIOCTABICHUE IIPAB
WM TIPUHSATHAE ONpEeNIeHHbIX PEeIleHHH, JTu00 TOMBITKY OKasaTh BIMAHHE Ha
TIOJIy9aTells ¢ MHOM He3aKOHHOM MU HESTHYHOM LEITBIO;

- He co3maBarTh JIg IOJIydaTeNs o00s3aTenbCTBa, CBA3AHHBEIE C  €ro
ClIyxeOHBIM TIONOXKEHWEM WM HCIOIHEHHEM CITy:KeOHBIX (NOJIKHOCTHBIX)
00513aHHOCTEH;

- HE CO3[aBarTh PEeIyTAI[MOHHOTO pHCKa [JJsI [HEeIOBOTO0 HMHUDKA
Vupesxenns, pabOTHUKOB W HHBIX JHI[ B CIydae PACKPBITHA UHQOpMAIUU O
COBEPIIIEHHBIX MTOJapKax U IIOHECEHHBIX IIPEJICTABUTENBCKUAX PacXoax;

- He NPOTUBOPEYUTH IPUHIMIAM M TPeOOBaHWAM aHTUKOPPYIIUOHHOIO
3aKOHOJaTeIbCTBA Poccutickon denepanuy, ITomoxenuro 00
aHTAKOPPYIIIOHHOM MOMMTUKY B YupexaeHur, KoaeKkcy 3THKH M CIIy)eGHOTro
[OBefleHHs DPAOOTHUKOB YUpEXKIeHWA M OOLIEIPHHATBEIM HOpMaMm MOpalu Hu
HPaBCTBEHHOCTH.

2.4. JlenoBple IMOmapKW, B TOM HHCIE B BHIE OKazaHWs YCIyT, 3HAKOB
0c000r0 BHEMAaHUS U yUacTUs B Pa3BIEKATENbHBIX ¥ aHAJOTTIHBIX MEPOIIPUATUAX
He JO/DKHBI CTaBUTh IIPHHUMAIOLIYI0 CTOPOHY B 3aBHCHMOE IIOJIOKEHHE,
TIPUBOHATH K BOSHUKHOBEHUIO KaKUX-ITHOO BCTPEUHBIX O0S3aTENIBCTB CO CTOPOHBI
TTOTydaTells UM OKAa3bIBATh BIUSIHIE Ha OOBEKTHBHOCTD €r0 NENOBBIX CY/KICHHUMA U
peLICHUN.



2.5. CtouMoCTb M IEPUONMYIHOCTL JapeHhs U IIOIy4YeHMsS [EIOBBIX
TI0JAPKOB W/WITM y4acTHs B IPEICTABUTENBCKIX MEPOIPUSTHIX OTHOTO H TOTO JKE
JIATIA MOJDKHBL OIIPEIENATECS JIENOBOM HeOOXOMUMOCTBIO U OBITh Pa3yMHBIMHA.

2.6. B xagecTBe MONAPKOB PabOTHUKU YUPEKICHUS HOIDKHBI CTPEMUTBC
MCIIONB30BaTh B MAaKCHMAalIbHO JOIIyCTMMOM KOJIMYECTBE CIIy4acB CYyBEHUPBI,
TIpEeZIMETHI 1 U3/IEIHS, IMEIOIHe CUMBOJIMKY Y UPeKICHHUS,

2.7. Tlomapky W yCIyrd He JOJDKHBEI CTaBUTH II0J] COMHEHME MMUJDK HIIH
JIETIOBYIO PEITYTAINIO Y IPEKICHHUs UK €T0 PaOOTHUKOB.

3. IIpaBa u 00s13aHHOCTH Pa0OTHHKOB YUpekIAeHHS INpH oOmeHe
1eJIOBLIMH IOJAPKAMHU H 3HAKAMH J€JI0BOI0 rOCTENPHUMCTBA

3.1. PaBOTHWKY, IPEICTABIAS HHTEPECHl Y UPEKISHNS WU NEHCTBYS OT €r0
HMEHH, IOJDKHBI COOIIOAaTh TPaHUIEl JOMYCTUMOIO IIOBEICHUS IIPH oOMeHe
IeTOBLIMHA IIOJAPKAMY U IIPOSBIIEHUH IEJIOBOTO MOCTEIIPHUMCTBA.

3.2. PaGoTHUKYM YupekIeHNS BIPaBe JapUTh TPETHUM JIUIAM K [OJTy4aTh OT
HWX IEJOBBIE IIOXAapKH, OPTaHU30BEIBATH M y4YacTBOBATh B MPEICTABUTEIBCKMX
MEpOIIPHUSITHUSX, €CIH 3TO 3aKOHHO, STHYHO U JeaeTcsd HCKIOIUTCIIBHO B ISTIOBBIX
TIeNIAX, ONpeeeHHbIX HacTosmumMu [IpaBunamu.

3.3. IIpu moOBIX COMHEHHAX B IIPABOMEPHOCTH MM OTHYHOCTH CBOUX
medicTBuil pabOTHUKM — YUpeXxJeHHs O0O0s3aHBl IIOCTaBUTh B H3BECTHOCTD
PYKOBOJIHUTEISE YUPEKAEHUS ¥ IIPOKOHCYIBTAPOBATECS C HUM, IIPEXAC TeM JapUTh
FIM ITI0y4aTh IOJApKX WM YYacTBOBATh B TEX WM MHBIX MPEACTABUTCIIBCKUX
MEPOTPHUATHAX.

3.4. Ilpy TOMy4eHHH JEeNOBOTO TOAapka MIM 3HAKOB  JEJIOBOIO
FOCTEIIPUAMCTBA PpaOOTHUKK YUpexaeHus oOOs3aHBl IPUHAMATH MEPBI 110
HeJOIYIIEHIIO BO3MOYKHOCTH BOSHUKHOBEHHS KOHQINKTa HHTEPECOB.

3.5. PabGoruumky YUpexIeHHs He BIpaBe UCIOIb30BaTh ciyxebHoe
TONOKEHNE B JIMYHBIX IIEJIIX, BKIIFOYAs HCIIONB30BaHNe UMYIIEeCTBa Y UpeKAeHNU,
B TOM YHCIIE:

- VIS TIOJYYEHHUsS] TONAPKOB, BOZHATPaKICHWSI XU HHBIX BBIFOZ LT cebs
IMYHO ¥ APYTMX JHI B OOMEH Ha OKasaHHe YHUpeKIEeHHEM KaKUX-TU00 YCIIyT,
OCYIIECTBIEHUs NUOO HEOCYIIEeCTBIEHUs ONpENeNeHHBIX NSHCTBHM, NEepeNadu
MH(OPMAIIHH, COCTABIIAIONIEN KOMMEPIECKYIO TalHY;

- UL TOTyYeHHs TONAPKOB, BO3HATPAKIEHWS M WMHBIX BBITOA AN Cceds
JIMYHO W APYIUX JIWI B IIpoliecce BeJeHMs JeN YUpexKIeHUS, B TOM IHCIE, KaK 1o,
TaKk ¥ IOCJe IIPOBEIEHUS IEPeroBOPOB O 3aKIIOUECHUH IPaXKTaHCKO-IPaBOBBIX
JIOTOBOPOB M MHBIX CHENOK.

3.6. PaGorHumkaM VYUpexIeHWsS He pPEKOMeHIyeTcsl [PUHUMATL WIH
TTepeapuBaTh MOJApKH U0 yCIyru B JIFOOOM BHIE OT TPETHHX JIHUIL B Ka4eCTBE
67IarogapHOCTH 38 COBEPIICHHYIO yCIyTy WM JaHHBIN COBeT.

3.7. He momyckaercs IepefaBaTh U IPHHUMATh IOJAPKH OT YUPEKACHNU,
ero pabOTHWKOB U IIpeJCTaBUTENEd B BHJE MEHEKHBIX CPEACTB, KaK HATMIHBIX,
Tak ¥ Ge3HANMYIHBIX, He3aBICUMO OT BAJIFOTEHI, 4 TakKe B (JopMe aKIUi, OIIIHOHOB
VI WHBIX JIMKBUIHBIX [IEHHBIX OyMar.

3.8. PaGoTHukn YupexIeHUus IOJDKHBI OKa3bIBAThCA OT TIpeII0KEHAN,
[TOJTy4eHNs TONAPKOB, OIUIATHl MX PAcXOIOB ¥ T.II., KOTJa TMOAOOHbIC IEHCTBHL



MOTYT IIOBIMSITH WM CO3JaTh BIEYATIEHWE O BIMSHHU Ha HCXOI CIHENKH,
pe3yJbTAT MPOBEICHUS TOPTrOB, Ha IPHHUMAaEMBIe Y UpEeKIeHHEM PELIeHNs U T. 1.

3.9. PaGortHmku YupexaeHus He IpuemiatoT Koppynuuu. Ilomapkm He
IOJDKHBL OBITH KCITONB30BAHBI IS AYW/TIONyUYeHUS B3STOK WK KOPPYIIUH B
THOOBIX €€ MPOSABIEHUAX.

3.10. PabGoTHuk YupexIeHWs He BIIpaBe NpeljaraTh TPETHUM JIHIAM KX
IPUHAMATE OT TaKOBBIX ITOJAPKH, BBIIUIATBHI, KOMIIEHCAIIMKA M T.I. CTOMMOCTBIO
ceeirre 3000 (Tpex Thicsd) pyOnel wiu He COBMECTHUMBIE C 3aKOHHOW IIPAKTUKOU
IeToBBIX OTHOImeHu#H. Eciu paboTHUKY YUpexIeHWs pellaratoTcs IoZOoOHBIE
IONapK¥ WM JIEHBTM, OH O00sM3aH HEeMEeIJIEHHO 00 3TOM pPYKOBOIUTEIIO
VYupexneHus.

3.11. PabotHuk YupexaeHUs, KOTOPOMY IIPH BBIIIOIHEHUN IODKHOCTHBIX
o0s3aHHOCTEH MpemjiaraloTcs MOAApKUA WM WHOE BO3HATPAXKIEHUE, KOTOPEHIE
CrIoCOOHEI IIOBIUSATH Ha IOJTOTABIMBAEMBIC W/WIN NPUHUMACMblE UM PEIICHUA
WJIM OKAa3aTh BIUSHUE HA ero neificTere/ 0e3aeiicTBIE, JOJDKEH:

- OTKa3aThCsl OT HUX M HEMEIJICHHO YBEIOMUTH PYKOBOIUTENS Y UPEIKICHU
‘0 (hakTe IpeIOKeHIA ToJapKa (BO3HAIPaKICHHS);

- HCKJIIOYXTH JadbHEUINNE KOHTaKTHI C JIALOM, IPEMIOKUBIINM IIOHAPOK
WM BO3HApaXKIeHWE, €CIIA TOJABKO OTO He CBI3aHO CO CIyKeOHOH
HEeOOXOIUMOCTBIO;

- B ClIy4yae, €CIU IOJapOK WM BO3HATPAXKICHWE HE IPEICTaBIAETCS
BO3MOXKHBEIM OTKJIOHHATH WHIIM BO3BPATHTh, II€PEIaTh €ro C COOTBETCTBYOLIEH
CIy>keOHOW 3alMCKOM I IPUHATUS COOTBETCTBYIOIIUX MEP PYKOBOLUTEIO
YupexxaeHus u TPOAOKUTE padOTy B YCTAHOBIEHHOM B YUPEXKACHUH ITOPSIKE
HaJ[ BOITPOCOM, C KOTOPBIM OBLI CBS3aH ITOAAPOK MIIM BO3HATPAXKIECHHUE.

3.12. B cirydae BO3HWKHOBEHUS KOHQIMKTa WUHTEPECOB MM BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(JIMKTa MHTEPECOB NPU IOIYyUEHUU NEJIOBOrO IIoJapKa WU
3HAKOB JEJI0OBOTO FOCTENPUUMCTBA PabOTHUK YUpeXIeHUs 0053aH B IUCHMEHHOM
dbopme yBegomMuTh 00 3TOM  [OJDKHOCTHBIX  JIMI[, OTBETCTBEHHBIX 324
IIPOTUBOAENUCTBUE KOPPYIIMU, B COOTBETCTBHHM C [lolo’keHHMEM O KOH(MIHUKTE
MHTEPECOB, IPUHITEIM B Y UpEXKICHUN.

3.13. PabGoTHuKaM YUpeKIeHHs 3alperiacTces:

- CaMOCTOSITSIIFHO MPUHUMATH MPEJIOKEHHUS OT OpraHU3alui U TPETBUX
JUIT O BpPYYEHWH JEJIOBBIX IOJApKOB M 00 OKa3aHWW 3HAKOB [EJI0BOIO
TOCTEIIPUUMCTBA;

- TIPUHUMATH 0€3 COIJIaCOBAHUS C PYKOBOJIUTENEM YUPEXKICHUS IEIOBBIE
MOJapKW M 3HAKU [IeJIOBOIO TOCTEIMPUUMCTBA B XOJI€ IPOBENCHUS [IEIIOBBIX
IIEPErOBOPOB, TP 3aKIIOUYEHUU [TOrOBOPOB, a TaKkKe B WHBIX CIydasxX, KOoraa
0JTOOHBIE EeWCTBYUS MOTYT MOBIHATH WA CO3JAaTh BIEUATIIEHHE 00 WX BIUSHUU
Ha IIpUHUMAaeMBbIe PeIleHNUs,

- IPUHUMATH [IeJIOBbIC MOJAPKUA U 3HAKW JEJI0BOTO NOCTEIIPUUMCTBA B XOIE
IpOBEIEHUsT TOPrOB ¥ BO BpeMs MPSMBIX IIEPErOBOPOB IIPH 3aKIIOUEHHUH
IOTOBOPOB (KOHTPAKTOB);



- IPOCHUTH, TpeOOBaTh, BEIHYKIATh OpraHU3al[Mi MU TPETBUX JIUI[ JapuTh
WM JTH60 UX POJCTBEHHMKAM [eJOBBIe HMOJApKU W/WIM OKa3bIBAaTh B MX MOINB3Y
3HAKH JeI0BOTO TOCTEIIPUAMCTBA,

- IPUHKUMATH [TOJaPKU B BUJE HATUYHBIX, OC3HAIMYHBIX JE€HEXKHBIX CPECTB,
[EHHBIX OyMar, AparoleHHEIX METaJIOB.

3.14. VYupexnmeHHe MOXKeT [PHUHATH pelieHue 00 y4acTHH B
6JIarOTBOPUTEBHEIX MEPOIPHATHAX, HAIIPABICHHBIX Ha CO3MAHWE U yNPOYCHUC
AMADKE YUupexaeHus. llpw oToM ImaH M OropKeT ydacThs B JIAHHBIX
MEPOIPHUSTUSIX YTBEPKAACTCS PYKOBOIUTENEM Y UPEIKICHHAL.

3.15. B ciydae OCYIIECTBIEHHS CIIOHCOPCKHX, OJaroTBOPUTETBHBIX
mporpaMM  YUpexIeHHe JOIDKHO —TIPEABAPUTENBHO  yHOCTOBEPUTBCH, HTO
mpefocTaBIfeMas  YUpexIeHHeM IOMOIIp He OyJeT HCIONb30BaHA B
KOPPYIIIIMOHHBIX 1EJIX UIIH WHBIM He3aKOHHBIM Iy TEM.

3.16. Ilpu B3aWMOIEWUCTBMM C JIMIaMH, 3aHUMAIOIIMMK IOJDKHOCTH
FOCY[ApPCTBEHHON (MyHUIUIIANBHON) CIyKOBL, CIeyeT PyKOBOACTBOBATECA
HOpMaMH, PpeTYIUPYIOIIMMH 3THYeCKWe HOPMBI H TpaBuia CIry’keOHOro
[TOBEICHUSI TOCYAAPCTBEHHBIX (MyHUIUIIAIBHBIX) CITY KAIIHX.

3.17. HewcnonHeHre HacTOSIMX [IpaBHil MOXXET CTaTb OCHOBAHHEM LA
IpUMEHeHus K paboTHHMKY Mep OUCLUINIMHAPHOTO, aJMUHUCTPATUBHOIO,
YrOJOBHOTO W  TPaXJaHCKO-IPABOBOrO  XapaKkTepa B COOTBETCTBHM  C
JeMCTBYIOITIM 3aKOHOATEIBCTBOM.

4. O6aacTh npumeHenns Ilpasuia

4.1. Hacrosmme IlpaBuna IonjiexarT IPUMEHEHUIO BHE 3aBUCHMOCTH OT
TOro, KakuM oOpasoM TIiepelaroTcs [elIoBBle IIOJapKu X 3HAKKA JIEJI0BOTO
TOCTENPUUMCTBA: HAIIPSAMYIO WIH YePe3 MOCPETHUKOB.

4.2. Hacrosumue ITpaBuna SBISIOTCS 00S3aTeIbHEIMY [JIS BCEX PaOOTHHUKOB
VupeskIeHust B IIepHoJ pPaboThl B Y YPEIKACHUN.



